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1. llesin 1 3a1a4M OCBOCHUS 1M CUHMILJIMHBI.
HensiMu ocBoeHUsI AMCUMIIIMHBI ABJISIOTCH:

- (QopmupoBanue 0OmENPO(GECCHOHATLHBIX © MPOPECCHOHATBHBIX KOMIETCHIMNA B
cootBercTBUH ¢ TpeboBanusmu @I'OC BO no nanpasnenuto noarotoku 38.03.04 —
«["ocynapcTBEHHOE U MYHUIIMTIAILHOE YIIPABICHUE);

- (QopMupoBaHHWE KOMIICTCHIIMHA KaK KOMIUICKCOB 3HAaHWH, YMCHHA W BIIAJICHHUHA, B
COBOKYIHOCTH oOOecreunBaronmux 3P(EeKTUBHYI0 OpraHU3auio JOKYMEHTO000pOTa,
odopmIeHHS OpPraHMU3alMOHHO-PACIIOPAIUTEIBHON U yHU(UUIUPOBAHHOMN
JOKYMEHTAIlMM,  JIOKyMEHTAlMOHHOTO  oOecreueHus  ympaBleHHsT B cdepe
rocy/1lapCTBEHHOW U MYHULIMIIAIBHOMN CITY>KOBI.

3agayM QUCHUTUIMHEI - CIIOCOOCTBOBATh Pa3BUTHIO YMEHUI U HABBIKOB TIO:

— pa3paboTKe OpraHU3alMOHHBIX U HOPMATHBHO-METOMUYECKIX JOKYMEHTOB OpraHu3a-
mu;

— COCTAaBIICHHIO JIJIOBBIX U KOMMEPUYECKHX ITHCEM;

— o00paboTke nHpOpMaIUK B LIETSX CBOEBPEMEHHOTO MPUHATUS COOTBETCTBYIOLIUX YIIPaB-
JICHYECKHX PEeIICHUH;

— HCIOJIb30BAHMIO B YIIPABICHUECKON NESTETHHOCTH MPHUKIIAJIHBIX TIPOTPAMMHBIX CPEJICTBA
Y CPE/ICTB OPITEXHUKH;

— HauboJjee paroHAIBHOMY PEIICHHIO 337a4 OpraHu3alnu JOKYMEHTO000pOoTa.

2.MecTo qUCHUITHHBI B cTpykType OITOII
Jucuunnuaa «OCHOBBI JETONPOU3BOACTBa» OTHOCUTCS K JUCHUIUIMHAM BapHaTHUBHOU
4acTH y4yeOHOTO TU1aHa, POpMUPYEMOTo YJaCTHUKaMHU 00pa30BaTeIbHBIX OTHOIIICHU.

Jlis ocBOeHMS AMCUMIUIMHBI OOydYalolIMecs HWCIOJIb3YIOT 3HAHHS, YMEHUS, HaBBIKH,
CIOCOOBI 1eATEIHHOCTH U YCTAHOBKH, C(OOPMUPOBAHHBIE B X0/1€ U3yUEHHS TAKMX MPEIMETOB KaK:
«MyHUIIUTTANIBHBIA ~ MeHeDKMeHT»,  «Putopuka», «MHpOpMalMOHHBIE TEXHOJIOTHU B
ynpasieHun», «OCHOBBI IIpaBay.

OcBoenne aucuuruinHbl «OCHOBBI JEOMPOU3BOICTBA» SBISETCS HEOOXOIUMOI OCHOBOM
JUIA TIOCHEAYIOIIer0 H3Y4eHHs AUCHMIUIUH ydyeOHoro ruiaHa: OCHOBBI TOCYAapCTBEHHOTO U
MYHHUIIMIIAIBHOTO  yrpaBieHus; [IpuHsTHE U UCHOJHEHHE TOCYJapCTBEHHBIX pPEIICHUM;
locynapcTBenHass 1 MyHUIIMNAIbHAsA ciyxk0a; JlenoBele KOMMYHUKALUUA, MeTOAbl MPUHATHS
YIpaBIECHUYECKUX PELICHUH.

3. Komnerenuun odyuaromerocsi, ppopmupyembie B pe3yjabTaTe OCBOCHHSA
AUCHUILIMHBI (MOLYJIs1)

B pezynomame oceoenus oucyuniunvl OCHO8bL 0e10NPOU3BOOCNEA CIMYOEHM OO0JIHCEH
061a0embv  CLe0YIOUWUMU KOMNEeMEHYUSMU.

Kon HammeHoBaHME KOMITETEHIIMN HanmeHoBaHue mokasaress
KOMIICTEHIIUU ollcHUBaHUs (TIOKa3aTeNu
JOCTHKEHUS 33JJaHHOTO YPOBHS

OCBOEHHUS KOMIETESHIIHI)

YK-4 Crnioco6eH oCyIIeCTBIATh JeTOBYIO YK-4.1. 3Haer IIPUHLIAIIBI
KOMMYHHKAIIUIO B YCTHOU U MOCTPOEHHUS YCTHOTO u
NUCbMEHHOM (hopmax Ha NUCbMEHHOTO  BBICKAa3bIBaHUS Ha
roCyJapCTBEHHOM s3bIke Poccuiickolt | rocynapcTBEHHOM M HMHOCTPaHHOM
denepanil 1 UHOCTPAHHOM(BIX) A3bIKaX; TpeOOBaHUS K JICJIOBOU
s13bIKe(ax) YCTHOU u MMUCbMEHHOMN

KOMMYHHKAIIHUH.

VK-4.2. VYmeer mNpuUMEHATh Ha
NPAaKTUKE YCTHYIO MU IHUCHMEHHYIO
JITIOBYI0 KOMMYHHKAIIHIO.




YK-4.3. Brnaneer METOIMKOM
COCTaBJICHUS CYKJICHHS B
MEXIIMYHOCTHOM JICJIOBOM OOLICHUN
Ha roCy/1apCTBEHHOM "
UHOCTPaHHOM A3bIKaXx, C
IpPUMEHEHHEM aJIeKBaTHBIX
A3BIKOBBIX (pOopM

OIIK-7

Crniocoben OCYIIECTBIISITh
BHYTPUOPTaHU3AI[UOHHBIC u
MEXBEJOMCTBEHHBIC KOMMYHHKAITHH,
obecreunBaTh B3aUMOJICHCTBHEC
OpraHOB BJIACTH C TpaxkJaHaMH,
KOMMEPYECKIMH OpraHu3aIusIMH,
WHCTUTYTaMH TPAXKIAHCKOTO
oOmmiecTBa, CpeICcTBaMHU  MacCOBOU
nHpopmanuu

OIIK 7.1. 3Haer OCHOBBI
OCYHIECTBJICHUs KOMMYHUKAllUi B
OpraHax BJIACTH: OCHOBHBIC METOJIbI
BEJCHUS  JICJIOBBIX  IIEPETOBOPOB,
MPOBEJICHUSI HMHTEPBBIO,  JTUKY U
OTHKET  JEJIOBOTO  OOIIEHHS B
CHUCTEME TrOCY/IapCTBEHHOTO u
MYHHIIAITATEHOTO VIIpaBIICHUS;
OCHOBBI KOH(JIUKTOJIOTHH

OIIK 7.2. ¥Ywmeer BbICTpauBaTh
BHYTPHOPTaHU3AI[HOHHbIE u
MEKBEOMCTBEHHBIE
KOMMYHHKAIHH, obecrieunBaTh
B3aMMO/ICHICTBUE OPraHOB BJIACTH C
TpaXKIaHAMH, KOMMEPYECKHMH
OpraHu3aIusAMH, WHCTUTYTaMH
rpakIaHCKOTO oO1recTBa,
CpencTBaMu MaccoBOM HHGOPMAIIHH.
OIIK 7.3. Bmameer HaBBIKaMH
obecrieueHus 3¢hHEKTUBHBIX
BHYTPHOPTaHU3AIIMOHHBIX u
ME>KBEIOMCTBEHHBIX
KOMMYHUKAITUH, oOecrneueHus
OTKPBITOCTH BJIACTH, BBICTPAMBAHUS
OTHOILIEHUH co cpencTBaMu
MaccoBOi HHMOPMAITIH.




4. O0beM U coepkaHue TUCUMILITUHBI (MOTYJIfA)

®opma 00yuyeHuUs1 OYHasi 0YHO-3204HAasI 3a04yHas
O0mas TPy10eMKOCTH 1O 3/108 3/108 -
aucuumimae (3ET/ B yacax)

Jleknuu, yac 17 9 -
IIpakTHYecKHe 3aHATHS, YAC 34 17 -
JlabopaTopHble 3aHATHS, YacC - - -

CamocrosiTesibHasi pa6oTa, yac 57 82 -

Kypcosoii npoekr (padora), PI'P, - - -
cemMecTp

3ayver (npu 3a04HOi popme 4 yaca + + -

OTBOAUTCH HaA KOHTpOJIb)

Yacobl Ha IK3aMeH (IIPH 0YHOI,
ouHo-3a04Ho# popmax 1 3ET — 36
4acoB, IPH 3a04HOM popMe HA
KOHTPOJIb — 9 4acoB)




4.1. Conep:xkanue QIMCHUITUHBI (MO1YJIA)

Ne | Pazaen qucuMminHbl, TeMa JeKIHH U Ounas popma OuHno-3a0uHast popma 3aounas ¢popma
nn | BOMPOCHI JK 113 Jb CpP JK 113 Jb CP |JK 113 Jb |CP
1. Jexuus 1. 1 2 - 6 1 1 - 9 - - - .
Tema 1. UcxoaHble MOHATHS U DTANbI
pPa3sBHUTHS 1eJIONPOU3BOACTBA.
1. VicxotHbIC TIOHATHS ICJIONIPOU3BOICTBA.
2.DTarbl pa3BUTHS JACIOMPOU3BOJICTBA.
3. OCHOBHBIE ITOHATHS O JISTONPOU3BOJICTBE
u fjokymeHToobopote B I'MY
2. Jexunus 2. 2 4 - 6 1 2 - 9 - - - )
Tema 2. JIokyMeHT B ylpaBJIeHYeCKOM
NAesiTeJIbHOCTH OPraHu3aIum.
1. CooTHoOlLIEHUE MOHSATHHI
«HGOPMALIHI) U «TOKYMEHT)
2. JIOKyMEHT u ero (pyHKIIHH.
3. Krnaccuduxaius 10KyMeHTOB.
4. Tlonsarue «pekBu3uT». [locTosIHHBIC N
nepeMeHHbIe peKBU3UTHIL. [ToHsATHE
«hopMyIsip TOKyMEHTaY.
5. Bompocsl TOKyMEHTHUPOBaHUSA,
cocTaBjeHUS ¥ O0(OPMIICHHS
JOKYMEHTOB B 3aKOHO/IaTEJIbHBIX U
HOPMaTUBHBIX akTax. [IOHATHE «TEeKCT
JTOKYMEHTa»
6. Ileyatm ¥ UX Ha3HadYeHUE.
7. YHuduxanus JOKyMeHTa
3. Jlexkuusna3. 2 4 - 6 1 2 - 9 - - - .

Tema 3: OpranusanuonHo-

pacnopsiiuTeJbHbIe JOKYMEHTBI.
1. OpraHu3zanMoOHHbIE JOKYMEHTHI.
2. PacnopsaurenbHble JOKYMEHTHI.

3. TpebGoBaHUS K M3JIOKEHHIO COICPIKAHUS




TEKCTOB JOKYMEHTOB.

4. HaznaueHue pacnopsIUTEIbHON
JOKYMEHTAllM! B YIPaBJIEHYECKOU
JeSITEIbHOCTH OpraHa BJIacTU U
0COOEHHOCTH €€ COCTABIICHUS.

5. Ilpouenypa uznanus
pacnopsaUTENbHBIX TOKYMEHTOB B
YCIIOBUAX KOJUIETHAJIbHOTO YIPABICHUS.
[TpoToKOI: CYIIHOCTH ¥ OPSIAOK
COCTaBJICHUS

Jlexmus 4.

Tema 4: UnpopManuOHHO-CIIPAaBOYHbIE
AOKYMEHTBI.

1. Haznauenne nHGOPMAIIMOHHO-
CIIPAaBOYHOM M AHATMTUYECKOU
JOKYMEHTAlMU B YIPaBICHYECKON
NEeSATENbHOCTH

2. Pa3HOBHUIHOCTH, TIOPSIIOK COCTaBJICHUS U
0(hOpMIICHHUS aKTOB.

3. lenoBsie 3anucku. VX BUJIBI U IOPSATOK
COCTaBJICHUSI.

4. TenerpamMmbl: Ha3HAYCHUE, BUIBI U
MOPSLIOK 0OPOPMIICHHSI.

Jlekuusa 5.

Tema 5: CocraBiieHue u ogopMmieHHe
AOKYMEHTAIIUH 10 JUYHOMY COCTABY

1. JlokymeHTalus Mo JUYHOMY COCTaBY
2. I[Topsimox opopMIIEHUS U COCTaB
JOKYMEHTOB MpU IPUEME, YBOIbHEHHH,
NepeBO/IEC Ha JPYryl0 padoTy,
MpeIoCTaBICHNUE OTMYCKa, odopmieHue
MOOIIPEHUN, AUCHUTUTMHAPHBIX
B3bICKaHUM.

Jlexuus 6
Tema 6. TexnoJsiorusi padoThI ¢
AOKYMEHTaMH.




1. TexHOJIIOTHH TOKYMEHTOOOOPOTA:
co3zanue, 00paboTKa, XpaHEHUE U
HCIIOJIb30BAHUE JOKYMEHTOB B TEKYILIEH
JEATeIbHOCTH OPraHU3alNH, YIPESKIACHNUS,
TPEIIPUSITHSL.

2. OpraHu3anus IBWKEHUST JOKYMEHTOB,
MOCTYHAIOIINX B yUPEKICHHE

3. OpraHu3anus IBMKEHUS OTIIPABIISIEMBIX
JOKYMEHTOB

4. OpraHu3anys IBWKECHUS BHYTPCHHUX
JOKYMEHTOB.

5. MHCTpyKIMs MO AETONPOU3BOJICTBY —
OCHOBHOYM HOPMAaTUBHBIN aKT
OpraHu3alUK JeJI0NPOU3BOACTBA.

Jlexkuus 7.

Tema 7. JIokyMeHTO00OPOT B OpraHax
rocy1apcTBeHHoM BJjactu P®.
®opMHUpPOBaHNE U XPaHEHHUE JeJl.

1. TunoBas MHCTPYKUHMS IO
JIeIONIPOU3BOJICTBY B (peliepalibHbIX OpraHax
MCIIOJIHUTENBHOM BIacTH

2. CoBpeMEHHOE TOCYIapCTBEHHOE
peryiupoBaHue JeI0npou3BocTBa B PO
3. CocraBieHre HOMEHKIIATYPHI JIe.
dopmupoBaHue Jie.

4. IlonsTHE U 3a/1a4H SKCIIEPTHU3BI
JOKYMEHTOB.

5. [loaroroBka JOKYMEHTOB K Iepeaaye B
apXMBHOE XpaHEHHE.

Jlexuus 8.

Tema 8. Opranusanusi padéorsl ¢
o0pameHusIMM rPaskaaH.

1. JlenoBasi peub 1 €€ TpaMMaTHYECKHe
0COOEHHOCTH

2. OCHOBEI JI€JTI0BOTO OOIIEHHS U
nyonuuHOTO BCTyIuieHus. [IpoBenenue




[IEPETOBOPOB.

3. UadopmanmoHHO-aHAIUTHYECKAs paboTa
B OpraHax BJIaCTH U OpraHHU3aluii

4. OCHOBHBIC BH]IbI OOPAIICHHIA:
MPEUIOKEHUE, 3asBJICHUS, )Kajlo0a,
XO0JIaTaCTBO, IICTUITHSL.

5. HopmatuBHBIE TOKYMEHTHI,
perynupyoimue paboty ¢ oOpameHusIMu
rpaXKaaH.

6. JIngHbII IpHEM TpakIiaH B
OpraHu3aIiy.

7. Opranm3anust pabOTBl C MTHCHMEHHBIMHU
oOpallleHUsIMU TpakJaH

0. Jlexuus 9

Tema 9: Cucrema ynpaJieHust
3JIeKTPOHHBIMH JOKYMEHTAMH

1. DnekTpoHHas JOKYMEHTAIIHS:
omnpeneseHue 1 0COOCHHOCTH

2. OcobeHHOCTH PabOTHI C 3IECKTPOHHBIM
JOKYMEHTOM B FOCYJapCTBEHHOM U
MYHHUITUTIATLHOM YIIPaBICHUN

3. IloHsATHE CHCTEMBI 3JIEKTPOHHOTO
nokymeHnToobopora (C3/10), Ha3HaueHHE
Co, dpynkuuu CO/1. Tpeboanus k CO/I.
4. [Tpo6nemMbl OpraHu3alfy MIEKTPOHHOTO
JTOKYMEHT0000pOTa

5. HopMaTuBHO-TIPaBOBBIC AKThI,
OpraHU3aI[MOHHBIE U METOJUYECKUE
JIOKYMEHTBI, TOCY/IapCTBEHHBIE CTaHIapTe,
pErIaMeHTHPYIOMIUX TEXHOIOTHIO PabOTHI
C DJIEKTPOHHBIMH JIOKyMEHTaMH B
rOCy/IapCTBEHHOM U MYHUITUTIATBHOM
yIPaBJICHHH.

10

dopma TeKyIero KOHTPOJIsl ycreBaeMoCTH (1o
CpPOKaM TEKYILIUX aTTECTAlli B CEMECTPE)

Bxonnas koHT.paboTa
1 arrecranus 1-3 tema

Bxonnas koHT.paboTa
1 arrecranus 1-3 rema




2 arrecrauus 4-7 tema
3 arrecranug 8-9 tema

2 arrecrauus 4-7 tema
3 arrecranus 8-9 rema

dopma NpoMeKyTOUHOM aTTecTanuu (1o
ceMecTpam)

3auer

3auer

UTOIO

17

34

57

17

82




4.2. Coaepxanue JJaGopaTOpPHBIX (MPpaKTHYeCKHUX) 3aHATHI (3 cemecTp)

Ne
JIEeKIUH
u3
padoueii
nporpam
MbI

HaumenoBanue
JIa60paTOPHOr o
(IpaKkTH4YeCcKoro,

CEMHHAPCKOr0) 3aHATHS

KoanyecTBo yacoB

OuHo

O4YHO0-32049HO

3aouHo

Pexomenayema
s TUTEepaTypa u
MeTOANYeCKHE
pa3paboTku (Ne
HCTOYHMKA M3
CIHMCKa

JINTEPATyPhbI)

Nel

Tema 1. Ucxoaubie
MOHATHUS U DTAIbI
pa3BUTHUA
JIEJIOTIPON3BO/ICTBA

1-8

Ne 2

Tema 2. JIokyMeHT B
YIPABIEHYECKOU
NEeATEINBHOCTH
OpraHu3auu

1-8

Ne3

Tema 3:
OpraHu3anoOHHO-
pacropsiIuTENbHbIE
JIOKYMEHTBI

1-8

Tema 4:
NudopmanronHo-
CIpaBOYHbIE
JTIOKYMEHTBI

Ne5

Tema 5:
CocraBneHne u
ohopmIieHHE
JOKYMEHTAIUH TI0
JTUYHOMY COCTaBY

1-8

Neb6

Tema 6. Texuonorus
paboThI C
JOKYMEHTaMH

Neo7

Tema 7.
JloxymMmeHTO000POT B
opraHax
roCyJIapCTBEHHOM
Biactu PO.
®opMupoBaHUE U
XpaHEHHeE Je

1-8

Ne8

Tema 8.
Opranuzanus
paboThI C
oOpaleHusIMHU
rpaKJIaH

1-8

Tema 9: Cucrema
yIpaBICHUS
ANEKTPOHHBIMU
JOKyMEHTaMU

1-8

Hroro:

34

17




4.3. TeMaTHKAa /11 CAMOCTOSATEJIbHOI padoThI CTy/AeHTA

Ne Koix-Bo Pexomenye
4acoB U3 COACpKaHUs Mast
TemaTnka o coaepKaHuIo JUCLUTIITMHBI aureparypa DOPMBI KOHTPOIIS
JVCIIMTUIAHBI, BBIICTICHHAS JIJIS u CPC
CaMOCTOSITEIIBHOTO MU3y4CHHS O4HO- HUCTOYHUKHU
O4HO | o uno | 320 THO | pudopmara
u
1. Tema 1. Ucxoanble NOHATHS U 6 9 } 1-8 W3YYCHHE OCHOBHOU
JTanbl Ppa3BUTHS U JIOTIOJTHUTETBHO T
JAeJI0NPOU3BO/ICTBA. JTUTEPATYPHI,
1. icxotHBIC TIOHATHUS MOJITOTOBKA K
JIETIOTIPON3BO/ICTBA. CeMUHapaMm,
2. DTarbl pa3BUTHS MMOATOTOBKA JCCE,
JIETIOTIPOU3BOJICTBA. JOKJIA/IOB |
3. OCHOBHBIE TIOHSTHS O pedeparos,
JIETIOTIPOU3BOJICTBE H TECTUPOBAHUE,
nokymeHToobopore B MY MOATOTOBKA
MpEe3EHTaINH,
pabora ¢
IIEKTPOHHBIM
y4eOHUKOM,
U3y4eHUe
JIOTIOTHUTEIbHBIX
TEM 3aHITHH,
BBITIOJTHEHHE
JOMAIIHUX 3aaHui
2 Tema 2. JlokyMeHT B 6 9 ) 1-8 W3YYEeHHE OCHOBHOM
yIpaBJIeHYeCKOil 1esiTeIbHOCTH U JOTOJIHUTEIBHON
OpraHu3anuu. JTUTEPaTyphl,
1. CooTHoleHUE MOHATHIMA MOATOTOBKA K
«uH(pOpMaLH» U «IOKYMEHT» ceMUHapam,
2. JIOKyMEHT U ero (QyHKIUH. MOJATOTOBKA 3CCe,
3. Knaccudukanust JOKyMEHTOB. JOKJIaJI0B U
4. [ToHsATHE «PEKBUBUTY. pedeparos,
[TocTosiHHBIE U IEPEMEHHBIE TEeCTHUPOBaHUE,
pexBu3uTHL [loHsTHE «dOopMyIsip MOATOTOBKA
JTOKYMEHTAa. Mpe3eHTALIHIH,
5. Bompockl 1oKkyMeHTHPOBaHHUS, paboTa c
COCTaBlieHUsI U O(POpPMIICHUS AIIEKTPOHHBIM
JOKYMEHTOB B 3aKOHO/IaTEIbHBIX YUEeOHUKOM,
U HOpPMATHUBHBIX akTax. [loHsaTue U3y4eHUe
«TEKCT JOKYMEHTa» JOTIOTHUTETBHBIX
6. [ledvatn u WX Ha3HaAYCHHE. TEM 3aHATHUH,
7. YHudukanus JOKyMEHTa BBITIOJIHEHHE
JOMAIIIHUX 3aIlaHui
3 Tema 3: OpranusanuoHHo- 6 9 ) 1-8 W3Yy4EHNE OCHOBHOM
pacnopsiiuTeJIbHbIE U JIOIIOJIHUTEIILHOM
ilogyl‘ra::;:; HMOHHBIE TOKYMEHTBI HATEPITYDEL
2: PEIl)CHOPH,Z[II/-IITeJILHLIeH ™ . TOATOTOBKA K




JOKYMEHTBHI.
3. TpeOoBaHMS K U3JI0KEHUIO
COJIEp’KaHUs TEKCTOB JOKYMEHTOB.
4. Ha3znauenue
pacnopsIAUTEIbHON
JOKyMEHTAIU! B
YIPaBICHYECKON NEATEIIBHOCTH
opraHa BJIACTH U OCOOEHHOCTH €€
COCTaBJICHUSI.

5. [Ipouenypa nznanus
paciopsAUTENbHBIX JOKYMEHTOB
B YCJIOBUSX KOJUIETUAIIBHOTO
ynpasienus. IIporokon:
CYIIHOCTb U MOPSII0K COCTABICHUS

CeMHUHapam,
MOJATrOTOBKA 3CCE,
JIOKJIAZI0B U
pedeparos,
TECTUPOBAHUE,
MOJrOTOBKA
Mpe3EHTalNM,
pabora ¢
AJIEKTPOHHBIM
y4eOHUKOM,
U3y4eHUe
JIOTIOJTHUTEITbHBIX
TEM 3aHSITHH,
BBITIOJTHCHHE
JIOMAIITHUX 3aJaHUI

Tema 4: UndopmaumnonHo- 1-8 N3y4YEHUE OCHOBHOMN
CIIPaBOYHbIE JOKYMEHThI. U JIOTIOJTHUTEIBHO T
1. Ha3Haqelvme I/IH(bopMauHOHIio- JIUTEPATYpHI,
CIPAaBOYHOW W aHAIUTHICCKOM [OATOTOBKA K
JOKYMEHTAITUH B
YIPaBJICHYECKON IEATENBHOCTH cOMUHApaM,
2. Pa3HOBHTHOCTH, TIOPSIOK TIOATOTOBKA 3CCC,
cocTaBiieHHs 1 0()OPMIIEHHS AOKIIAIoB 1
aKTOB. pedeparos,
3. JlemoBele 3anmucku. X BUABI 1 TECTUPOBAHUE,
MOPSIIOK COCTaBJICHHUS. MOATOTOBKA
4. TemerpamMmbl: Ha3HAYCHHE, npe3eHTaImii,
BU/IBI U IOPSAZOK OOPMIICHHUS. paGora ¢
AIIEKTPOHHBIM
y4eOHUKOM,
U3y4eHUe
JOTIOTHUTEIBHBIX
TEM 3aHITHH,
BBITIOJTHEHHE
JIOMAIIIHUX 3aJJaHui
Tema 5: CocTaBJjienune u 1-8 M3y4eHUE OCHOBHOM

odopMiIeHHE JOKYMEHTAIINH T10
JIMYHOMY COCTABY

1. JloxymeHTaIus Mo JIHYHOMY
COCTaBYy

2. ITopsimox opopMIIeHUS U COCTaB
JOKYMEHTOB TIpU MIPHEME,
YBOJIbHEHUH, [IEPEBO/JIC HA JPYTYIO
paboTy, mpenocTaBleHUE
OTITycKa, opopmIIeHHE
MOOIIPEHUHN, AUCIUTUTHHAPHBIX
B3bICKaHUM.

U JIOMOJHUTEIIHFHON
JUTEpaTyphl,
MMOArOTOBKA K

ceMHuHapam,
IMOArOTOBKA 3CCe,
JIOKJIaJ0B U
pedeparos,
TECTUPOBAHUE,
MOJITOTOBKA
Mpe3EHTaLNM,
paboTa ¢
ANEKTPOHHBIM
y4eOHUKOM,
U3y4YeHUe
JIOTIOTHUTETbHBIX
TEM 3aHATHUM,
BBITIOJIHEHUE




JOMAIITHUX 3aJaHUN

Tema 6. Texnosiorusi padoTsI ¢ 1-8 U3y4YEeHHE OCHOBHOM|
AOKYMEHTaMH. U JIOTIOJTHUTEIIHOU
1. Texnonoruu JTHTEpaTypHI,
JOKYMEHTO000pOTa: CO3JJaHuE, [OAFOTOBKA K
00paboTKa, XxpaHEHUE U ceMumapan
HCII0JIb30BAHNE JOKYMEHTOB B ’
TEKYIICH IeSITEIbHOCTH IIOATOTOBKA 3CCE,
OopraHu3anuu, y4peKJIeHus, AOKJIaZIOB 1
MPEANPUSITHSL. pedepaTos,
2. Opranu3anus 1BWKECHUS TECTUPOBAHUE,
JIOKYMEHTOB, MOCTYIAIOUIUX B MOATOTOBKA
YUpEKICHUE MpEe3EHTalNH,
3. Opranuzanust JBUKCHHS pabora ¢
OTIIPABIISIEMBIX JOKYMEHTOB AIIEKTPOHHBIM
4. Opranuzarus IBUKEHUS y4eOHUKOM,
BHYTPEHHUX JOKYMEHTOB. U3Yy4EHUE
5. UHCTpYKIUS TI0 JOTIOTHUTEIBHBIX
JIEJIOTIPOU3BOJICTBY — OCHOBHOM TEM 3aHATUH,
HOPMATHBHBIM aKT OpPTaHHU3alluU BBITIOJTHEHHUE
JIeIONIPOU3BOICTBA. JIOMAIIIHUX 3a/JaHui
Tema 7. JlokymenToo00poT B 1-8 N3y4EHUE OCHOBHOM
OpraHax rocy1apcTBeHHOMI Y JIOTIOJHATENBHON
Bjaactu P®. ®opmuposanue u JIATEpaTYpHI,
XpaHCHUE 1e1. IIOATOTOBKA K
1. TumoBass MHCTPYKIHUS IO
JIeIONIPOU3BOICTBY B CeMHHapaM,
(ezepanbHbIX OpraHax TOAIrOTOBKA 3CCC,
WCTIOJTHUTEIBHOM BIaCTH AOKIIAI0B U
2. CoBpeMeHHOE TOCYapCTBEHHOE pedeparos,
perynupoBaHue TECTHUPOBaHUE,
Jienonpoun3Boictea B PO MOATOTOBKA
3. CocraBieHre HOMEHKIIATYpPbI Npe3eHTALMH,
nen. @opMupoBaHUE JIe. pabota ¢
4. ITonsTHE U 3a/1a4H SKCIIEPTHU3BI AIEKTPOHEBIM
JOKYMEHTOB.
5. [loaroroBka JOKYMEHTOB K yHeOHuKOM,
nepeaye B apXUBHOE XPaHEHHE. U3YyHaCHUEC
JOTIOTHUTEIBHBIX
TEM 3aHITHH,
BBHITIOJTHEHHE
JIOMAIIIHUX 3aJIaHui
Tema 8. Opranusanus padoTsl ¢ 1-8 U3y4eHHE OCHOBHOM

0o0paleHUSAMU I'PAXKIAAH.

1. lenoBas peub u €€
rpaMMaTH4YecKre 0COOCHHOCTH
2. OCHOBBI JIEIOBOTO OOILEHUS U
MyOJINYHOTO BCTYIJICHHUS.
[IpoBeneHune neperoBopos.

3. UudopmannonHo-
aHaIMTHYECKas paboTa B OpraHax
BJIACTH W OpraHu3aIii

4. OCHOBHBIE BU/IbI OOpAIICHUI:
NIPEUIOKEHUE, 3asiBIICHUS,
xanoba, X0/1aTaicTBO, METUIIUS.
5. HopMaTHBHBIE TOKYMEHTHI,
peryaupymomue padboTy ¢

1 JOTIOJTHUTEIBHOU
JUTEPATYPBHI,
MOATOTOBKA K

cEeMHUHapaMm,
IIOATrOTOBKA JCCE,
JIOKJIaJIOB U
pedeparos,
TECTUPOBAHUE,
MIOATOTOBKA
MpEe3EHTALNM,
pabota ¢
AJIEKTPOHHBIM




oOpalIeHusAMHU TpaxJIaH.

6. JIngyHbIi pueM TpakIaH B
OpraHHu3aLuH.

7. Opranuzanus paboTs ¢
MUCHMEHHBIMU OOpaIeHUSIMU
rpaxaaH

YUEeOHUKOM,
H3y4YCHUE
JOTIOJTHUTEIIbHBIX
TEM 3aHITHUM,
BBITIOJTHCHHE
JTOMAaITHHUX 3aJaHHMN

Tema 9: Cucrema ynpasiieHust 9 10 1-8 M3y4eHHE OCHOBHOM
3J1eKTPOHHBIMH JOKYMEHTAMH Y JIOTIOJTHUTEIIEHOU
1. DnexTpoHHas JOKyMEHTALMSL: JUTEpaTypBhl,
oTpesieNieHue U 0COOEHHOCTH MOJITOTOBKA K
2. OcobeHHOCTH pabOTEHI C CEeMHHApaM,
AIIEKTPOHHBIM JTOKYMEHTOM B MOJITOTOBKA 3CCe,
rOCyJapCTBEHHOM U JOKJIA/IOB |
MYHUITUTIAIEHOM YIIPaBJICHUN pedeparos,
3. IloHsATHE CHUCTEMBI TECTHPOBAHUE,
AIIEKTPOHHOTO MOJITOTOBKA
nokymeHntoobopora (C310), MIPE3CHTALIHH,
HazHauenue COJI, pynaxumuu CO/I. pabora ¢
Tpebosanus k CO/I. AJIEKTPOHHBIM
4. [IpoOnembl opranu3aluu y4eOHUKOM,
AIIEKTPOHHOTO IOKYMEHTOO00pOTa U3yUYCHHE
5. HopMaTuBHO-TIPaBOBBIE aKTHI, JIOTIOJTHUTEITBHBIX
OpraHu3alMOHHBIC U TEM 3aHATHH,
METOMYECKUE TOKYMEHTHI, BBITOJIHEHUE
roCyJapCTBEHHbIE CTaHAAPTE, JOMaITHUX 33aJaHUH
pEriIaMeHTUPYIOUINX TEXHOJIOTHIO
paboThl C IIEKTPOHHBIMHU
JOKYMEHTaMH B TOCYAapCTBEHHOM
Y MYHULIUIIQJIBHOM YIIPABJICHUH.

NTOI'O: 57 82




5. Obpa3oBaTe/IbHbIE TEXHOJIOTHHU

B cootBerctBum ¢ TpedoBanusmu @I'OC BO no HanpaBiIeHUIO TOATOTOBKH pealn3alun
KOMIIETEHTHOCTHOTO II0JIX0/[a B IIPOLIECCE U3YUEHU S JUCUMILINHBL «OCHOBBI JEIONPOU3BOICTBA»
UCIOJIb3YIOTCS KaK TpPAAULMOHHbIE, TaK M HWHHOBALlMOHHBIE TEXHOJOTUHU, AaKTUBHBIE U
MHTEPAKTUBHBIE METOIbI U (POPMBI OOYUEHHS: IPAKTHUYECKHIE 3aHATHS TPEHUHT PEUYEBBIX YMEHUH,
pa3d0p KOHKPETHBIX CUTYalllid, KOMMYHHKATUBHBIA 3KCIIEPUMEHT, KOMMYHUKATHBHBINA TPEHUHT.
TBopueckue 3amaHusi A CaMOCTOSITENIBHON paboThl, MHMOPMAIMOHHO-KOMMYHHUKATUBHbIE
TEXHOJIOTUH. Y AeIbHBIN BeC, MPOBOAMMBIX B HHTEPAKTUBHBIX (popmax cocrasisier He meHee 20%
ayJMTOPHBIX 3aHATHIT (28 4.).

B pamkax yueOGHOTO Kypca IpeayCMOTPEHBI BCTPEUU C PYKOBOJUTEISIMH MPEAPUATHI U
opranuzanuii PecnyOnuku JlarectaH, rocyJapCTBEHHBIX W OOIIECTBEHHBIX OpraHU3alui,
9KCIEPTOB U CHEIUAIMCTOB B 00JIACTH SKOHOMHUKHU U YIIPABJICHUS.

6. OueHo4HbIe CPEACTBA IJI TEKYIIEro KOHTPOJISI yCIeBaeMoCTH, IPOMeKYTOYHOT
arrecTallid MO WTOraM OCBOEHMS JMCHMIUIMHBI U Y4eOHO-MeToAnuyecKoe obecredyeHue
CaMOCTOSITeIbHOW PadoThl CTY/ICHTOB

Onenounsie cpeactBa npuseaeHsl B POC



3ae. ououOmMexou

-

(Anuesa K. A.)

(noonucv)

7. Y4yeOHO-MeTOAMYecKOe M MH(popManuOHHOe o0ecnieyeHre TUCIUILTHHBI (MOAYJIsT)
PexoMenayemasi 1uTepaTypa U HCTOYHUKH HH(popMauum (OCHOBHAS

JOIOJIHUTEIbHAS)

KoanuecTBo n3panui

Heo0xonumas yueOHasi, yaeOHO-
MeTonYecKkasi (0OCHOBHAsI U

Ne Buani
wn | sanswii JOIOJIHUTE/IbHAS) JINTEPaTypa,
nporpamMMHoe oGecrieyeHue u B 6ubamorexe | Ha xadenpe
HNHuTepHer pecypcsl
1 2 3 4 5
OCHOBHAASA
1 JIK, TI3, lNanenko, H. H. OcHoBBI Jlans : 5
cpe JIeJIONPOU3BO/ICTBA : yueOHOe rmocodue / AIIEKTPOHHO-
H. H. I'anenko. — Camapa : CamI'AY, OonbmmoTeyHas
2019. — 181 c. — ISBN 978-5-88575- cucTemMa. —
562-7. — TekcT : aMeKTpOHHBIH // URL:
https://e.lanbook
.com/book/1236
10 — Pexum
JOCTyMa: JUIst
aBTOPH3.
10JIb30BATENEH.
2 JIK, T3, OCHOBBI I€JIONTPOU3BO/ICTBA: MPAKTUKYM Jlans : -
cpe 10 U3YYCHHIO TUCIATUIHHBI JUIsI AIIEKTPOHHO-
oOyyvaroruxcs o HarnpaieHuto 38.03.04 | OGuOimoTeuHas
«["ocymapcTBEHHOE ¥ MyHUITUTIAIEHOE cucrema. —
yIpaBJICHHE» : yueOHOE TIocooue / URL.:
cocrasutenu C. H. Konosanosa [u ap.]. https://e.lanbook
— Boponex : BI'AY, 2019. — 87 ¢. — .com/book/1789
Tekcr : 3naeKTpOHHBI# // 72 — Pexum
JOCTyma: Jist
aBTOPH3.
M10JIb30BaTEIICH.
JOMOJIHUTEJIbHAS
3 JIK, 113, Cemko M.A. OcHOBBI JI€J10TTPOU3BOICTBA: IPR SMART : -
cpe yuebHoe mocobue / Cemko M.A., [caiiT]. — URL:
Antyxosa JI.A.. — CraBponods : https://www.ipr
Ceksoiis, 2018. — 119 ¢c. — Tekcr : bookshop.ru/929
ANEKTPOHHBIH // 92.html —
Pexxum nocrymna:
JUISL aBTOPU3HDP.
M10JIb30BaTENEN
4 JIK, 13, Amnarkas, A. T'. 3amura 31eKTpOHHOTO JlaHs : -
cpe JTOKYMEHT000O0poTa : yuebHOe ocoodue / AIIEKTPOHHO-
A. T'. Anankas. — Owmck : CuoAJIN, OuOIMOTEUHAS
2019. — 87 ¢. — Tekcrt : anekTpoHHbIH // cucrema. —



https://e.lanbook.com/book/123610
https://e.lanbook.com/book/123610
https://e.lanbook.com/book/123610
https://e.lanbook.com/book/178972
https://e.lanbook.com/book/178972
https://e.lanbook.com/book/178972
https://www.iprbookshop.ru/92992.html
https://www.iprbookshop.ru/92992.html
https://www.iprbookshop.ru/92992.html

URL:
https://e.lanbook
.com/book/1494

93 — Pexum

JoCTyma: JUist

aBTOPH3.
MOJIb30BATEIICH.
JIK, II3, 3aitniena, E. B. JlenonpounsBoacTBo u Jlaus :
cpe JOKyMEHTOOOOPOT B CHCTEME AJIEKTPOHHO-
roCyJIapCTBEHHOTO0 U MYHUIUIIAIIBHOTO OoubmuoTeyHas
YIIPaBJICHUS ;| YIeOHO-METOAMIECKOE cucreMa. —
nocooue / E. B. 3aiinena, H. B. URL:
I'onuapoBa. — ExarepunOypr : Yp®dV, https://e.lanbook
2017. — 178 c. — ISBN 978-5-7996- .com/book/1699
2233-6. — TeKcT : aneKTpOoHHBbI#H // 52. — Pexum
JOCTYyMA: JJIs
aBTOPH3.
MOJIb30BATEIICH.
JIK, TI3, Pri6akos, A. E. OcHOBBI Jlans :
cpe JIeTI0NIpOn3BOACTBA : yueOHuK / A. E. AIIEKTPOHHO-
Pe16akoB. — 3-e u3n., crep. — MUHCK : OonbmmoTeyHas
PUIIO, 2016. — 319 c. — ISBN 978- cucreMa. —
985-503-606-8. — TeKCT : 37eKTPOHHBIH URL:
1 https://e.lanbook
.com/book/1319
07 — Pexum
JoCTyma: JUist
aBTOPU3.
10JIb30BATENEH.
JIK, T3, Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT: Jlans :
cpe MPaKTUKYM : yaeOHOe rmocobue / AJIEKTPOHHO-
coctasutens JI. JI. Kotnsipoa. — moc. OonbmuoTeyHas
KapagaeBo : KI'CXA, 2020. — 44 ¢c. — cucrema. —
TekcT : 27eKTpOHHBIN // URL.:
https://e.lanbook
.com/book/1717
10 — Pexum
JOCTYIa: TS
aBTOPU3.
M0JIL30BATEIICH.
JIK, 113, Hemuaoa H.U. OcHOBBI IPR SMART :
cpe JIeIOTIPOU3BOICTBA : yueOHOe HarnaaHoe | [caifr]. — URL:

nocodue / lemunosa H.U.. — Iepms :
[IepMmckuil HaMOHAJIBHBIN
UCCIIeI0BATENbCKUI MOTUTEXHUYECKUN
yHuBepcuret, 2016. — 46 ¢. — ISBN
978-5-398-01674-1. — Tekcr :
ANEKTPOHHBIH //

https://www.ipr
bookshop.ru/105

493 .html —
Pexxum nocryna:
JUISL aBTOPU3HP.
MoJIb30BaTelei



https://e.lanbook.com/book/149493
https://e.lanbook.com/book/149493
https://e.lanbook.com/book/149493
https://e.lanbook.com/book/169952
https://e.lanbook.com/book/169952
https://e.lanbook.com/book/169952
https://e.lanbook.com/book/131907
https://e.lanbook.com/book/131907
https://e.lanbook.com/book/131907
https://e.lanbook.com/book/171710
https://e.lanbook.com/book/171710
https://e.lanbook.com/book/171710
https://www.iprbookshop.ru/105493%20.html
https://www.iprbookshop.ru/105493%20.html
https://www.iprbookshop.ru/105493%20.html

8. MarepuajibHO-TeXHHYECKOe ofecnedeHue JUCHUILIMHBI (MOTYJIsl)

B ¢wmane B r./lepbente ®I'BOY BO «Jlarectanckuii rocynapcTBeHHBI TEXHHUUECKUN
YHUBEPCUTET» HMEIOTCA ayIUTOPUH, 000pPYTOBAHHbIE MHTEPAKTUBHBIMHU, MYJIbTUMEIUNHBIMU
JIOCKaMH, IPOEKTOpaMH, 4YTO I[IO3BOJISIET YUTAaTh JIEKUMM B (Qopmare Mpe3eHTalui,
pa3paboTaHHBIX C MMOMOIIBI0 TAKeTa MPHUKIATHBIX mporpaMmm MSPowerPoint, mcrons3oBath
HarJigHble, WUIIOCTPUPOBAHHBIE MaTepuajbl, OOLIMPHYIO HH(POPMALMIO B TaOIUYHOU U
rpadudeckoit popmax, a TakKe JIEKTPOHHBIE pecypchl cetn MHTepHeT.

CrnenmnajnbHble yCJ0BUSI HHBAJMIAM H JIMIAM € OTPAHMYEHHBIMH BO3MOKHOCTSAMH
3nopoBbsi (OB3)

CriennanbHble YClIOBUS OOydeHUs M HallpaBJIeHUs paOdOThl ¢ MHBAIUIAMH U JIMIAMU C
OB3 omnpenenenbl HA OCHOBAHUH:

- ®enepanpHOro 3akoHa oT 29.12.2012 Ne273-03 «O06 obpa3oanuu B Poccuiickoii
denepauuny;

- ®enepanpHoro 3akoHa OT 24.11.1995 Ne 181-®3 «O conmanbHOM 3alIUTe HHBATUIOB B
Poccuiickoit @enepanun»;

- npukaza Muno6pnayku Poccun ot 05.04.2017 Ne 301 «O6 yrBepxkaenuu Ilopsaxa
OpraHM3allii M OCYIIECTBIEHUS OOpa30oBaTeNbHOM JEATENBHOCTH 1O 00pa3oBaTeIbHBIM
MporpaMMam BBICIIET0 00pa30BaHUs — IIporpaMMaM OakaiaBpuara, IporpaMmaM cHeluainTeTa,
MIpOrpaMMaM MarucTpaTypbi»;

- METOJMYECKUX PEKOMEHIALMH IO OpraHu3aluu oOpa30BaTEJILHOrO Ipolecca s
00y4yeHHs MHBAJIUAOB U JIUI] C OTPAaHUYCHHBIMH BO3MOXHOCTSIMHU 37J0POBbs B 00Pa30BaTEIIbHBIX
OpraHu3alysaX BBICIIEr0 00pa30BaHus, B TOM YHCJIE OCHAIIEHHOCTH 00pa30BaTeIbHOTO poliecca,
yTBepkaeHHBIX MuHoOpHayku Poccun 08.04.2014 Ne AK-44/058H).

[Ton cnenmanbHBIMH YCIOBHSAMHU JJIsi TIOJydeHHUsi oOpa3oBaHus oOydarommxcs ¢ OB3
MIOHMMAIOTCSl YCJIOBUS 00Y4€HUs], BOCIUTAHUS U pa3BUTHS, BKIIIOYAIOIIME B Ce0s1 MCIIOJIb30BAaHHUE
IpU HEOOXOAMMOCTH aJalTUPOBAHHBIX OOpa30BATENbHBIX MPOrpaMM M METOJOB OOydeHHUs U
BOCIIMTAHUs, CHELMAIbHBIX Y4eOHMKOB, y4eOHBIX MOCOOMH M JIMAAKTUYECKUX MaTepUaJIOB,
CHELUANbHBIX TEXHMYECKMX CpPEICTB OOYy4eHHUs KOJUIEKTMBHOTO M  HHAMBUIYAJIBHOTO
[10JIb30BaHMsI, IPEJOCTABJIEHUE YCIYT aCCUCTEHTa (IIOMOIIHUKA), OKa3bIBAIOIEr0 HEOOXOIUMYIO
IIOMOIIlb, IPOBEJICHUE I'PYNIOBBIX U MHIUBUAYaIbHBIX KOPPEKIHMOHHBIX 3aHATUH, oOecrieueHue
noctyna B 3panus JAI'TY u gpyrue ycnoBusi, 6e3 KOTOPBIX HEBO3MOYKHO HIJIM 3aTPYIHEHO
ocBoenue OIIOIT obyqaronuxcst ¢ OB3.

OOyuenue B pamkax yueOHOH nuciumiinHbl oOyyaromuxcesa ¢ OB3 ocymectsisiercs AI'TY
C Y4eTOM OCOOEHHOCTeH MCUXO()U3MUECKOrO pPa3BUTUSA, HHIUBHUIYaJIbHBIX BO3MOXKHOCTEH M
COCTOSIHUSA 37I0POBbSl TAKMX 00YJaIOLIUXCS.

OO0yuenue no yuebHoi aucrumimHe ooydaronuxcs ¢ OB3 MoxeT ObITh OpraHu30BaHO Kak
COBMECTHO C JPYTUMH 00Yy4YaIOLIMMHUCS, TaK U B OTAEIbHBIX IPYIIax.

B nensax noctynHocTd 00ydeHus 10 TUCHUIUIMHE 00eCeunBaeTCs:

1) anst UL ¢ OTPAaHUYEHHBIME BO3MOXHOCTSIMHU 3JI0POBbSI 10 3pPCHUIO:

- HaJIMYUe albTepHATUBHOM Bepcun oduuuansHoro caita JAI'TY B cetn «VHTEpHET» /115
CI1a00BUIAIINX;

- BeCb HEOOXOAUMBIH [T N3y4EHHs MaTepuall, COrJlacHO yueOHOMY IJIaHy (B TOM YHCIIE,
U1 00y4aroIMXCcsl 0 MHAWBUIYAbHBIM YUYEOHBIM IUIaHaM) MPEIOCTaBISIETCS B AJIEKTPOHHOM
BH/JIE HA JIUCKE.

- HHAMBHIyallbHOE paBHOMEpHOe ocBelieHne He MeHee 300 Jokc;

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIEr0 00yJaroneMycs He00X0IMMYI0 TOMOIIIb;

- o0ecrieueHue BO3MOXHOCTH BBINYCKa aJIbTEPHATUBHBIX (OPMATOB TMeEUYaTHBIX
MaTepHasioB (KPYMHbBIN WpU(T WK ayanodaiiisl);



- o0ecrieyeHne A0CTyna OOY4YaroLIErocs, SBIJISIOMIEIOCS CJIENBIM M HCIOJB3YIOIIEro
cobaky-nmpoBoIHUKA, K 31aHuto AT TY.

2) st mar ¢ OB3 o ciyxy:

- HamuuMe MHUKPO(GOHOB ¥  3BYKOYCHJIMBAIOIIEH ammapaTypbl  KOJUJICKTHBHOTO
10JIb30BaHUsI (ayJUOKOJIOHKH);

3) mis mun ¢ OB3, uMmemMX HapylIeHHs OMOPHO-ABUTATEILHOTO —ammapara,
MaTepHAIbHO-TEXHUIECKUE YCIIOBUS JIOJDKHBI obecrieuynBaTh BO3MOXHOCTb
0eCHpernsTCTBEHHOTO JIOCTyNa 00yJaromuxcs B y4eOHbIE MOMEIIEHHs, CTOJIOBbIE, TYaJIETHBIE H
Jpyrue TOMEIICHUsI OPraHu3alliK, a TakKe NPeObIBaHHUs B yKa3aHHBIX MOMEHICHUSAX (HAIHYHE
MaHIYCOB, MOPYYHEH, PACIIUPEHHBIX JBEPHBIX IPOEMOB U IPYTUX MPHUCIIOCOOICHHIA).

Ilepen wHayamom OOydeHHS MOTYT TPOBOJUTHCS  KOHCYJIBTATHBHBIC — 3aHATHS,
no3Bosisitomue cryaeHTam ¢ OB3 agantupoBarbes k yueOHOMY HpoIeccy.

B mpouecce BeneHus y4deOHOW AMCHUMIUIMHBI HAYYHO-TIEAArOTMYECKHMM pabOTHUKAM
PEKOMEH/yeTCs MCIOJIb30BAHUE COIMAIbHO-aKTHBHBIX M PEPICKCUBHBIX METOJOB OOy4YeHHS,
TEXHOJIOTUH COIIMOKYJIbTYPHOMN peaOUIUTAIMH C LIeIbI0 OKa3aHus oMoy oOyyatoumces ¢ OB3
B YCTAaHOBJICHWU TIOJHOIICHHBIX MEXJIMYHOCTHBIX OTHOIICHHWH C APYrUMH OOyJaromnuMucs,
CO3/IaHUH KOM(MOPTHOTO ICUXOJIOTUIECKOTO KJIMMaTa B y4eOHOM rpyrre.

OcCoOeHHOCTH TTPOBEACHUS TEKYIIEH W MPOMEKYTOYHON aTTECTAIMH 110 AUCIUTUTHHE JUTS
oOyuatonuxcds ¢ OB3 ycraHaBnmuBalTCS C y4e€TOM HWHIMBUAYAJIbHBIX TCUXO(PU3NYECKUX
ocobeHHOCTEel (YCTHO, NMHCHbMEHHO Ha Oymare, MUCBMEHHO Ha KOMIIbIOTEpe, B Qopme
TEeCTHpOBaHUS ® Jp.). Ilpn HEOOXOAMMOCTH TIPENOCTaBISIETCS OTIONHUTEIFHOE BpeMS JUIS
MOJITOTOBKH OTBETA HA 3a4eTe WM dK3aMEHE



9. JIuct u3MeHeHMil ¥ 10N0JIHEeHUIi K padoyeii nporpamme

JlononHeHus u u3MeHeHus B padoueii mporpamme Ha 20__ /20__ y4eOHBIii rop.

B pabouyto nporpaMmy BHOCATCS CIEIYIOIINE U3MEHEHUS:

L ;
e ;
T PP PPPRPIN ;
A ;
PP

WJTU JIeJIaeTCs OTMETKA O HEeleJIeCO00Pa3HOCTH BHECEHUS KAKUX-INO0 U3MEHEHHUH HIIH
JIOTIOJTHEHUW Ha JaHHBIM y4eOHBIHN TO/I.

Paboyas mporpamma nepecMoTpeHa u o00peHa Ha 3ace1annu Kadeapsbl
OT roja, mpoTokosa Ne

3aBeyromuit kadenpoit

(na3zBanue Kadenpor) (moamucek, nara) (®UO, yu. creneHp, yd. 3BaHUE)

CorJjacoBano:

Jlexan (aupexTop)

(moxmucek, nata) (PHO, yu. crenenp, yd. 3BaHue)

[Ipenacenarens MC dakynprera

(moxmucek, nata) (DHO, yu. crenenp, yd. 3BaHUE)
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